Reynoldsburg Church of the Nazarene

1340 Crest St.

Reynoldsburg, OH  43068

614-866-3605
Event Request Form

Ministry Name:  __________________________________________
Event:  ___________________________________
Date(s):  _____________
Time:  _____________

Reynaz:_____
Offsite: ______ (please check one)

Location/Room Requested: ___________________________
Person in Charge:  _____________________

Phone:  _______________________

Email:
________________________
We will attempt to give you the date requested.  If there is another ministry event previously scheduled please list your second choice for your event below.  Thank you.

2nd Choice Date(s):
____________________

All ministries have first priority and are required to clean the requested location immediately following your event.
Completed by Office Staff

Date Approved:  __________________

Location/Room Assigned: ___________________________

Placed on Master Calendar:  ___________________

Specific Web Info:_________________________

____________________________________
________________________________

Approval Signature



Approval Signature
Reynoldsburg Church of the Nazarene

1340 Crest St.

Reynoldsburg, OH  43068

614-866-3605
Event Request Form

Personal Event:  __________________________________________
Event:  ___________________________________
Date(s):  _____________
Time:  _____________


Location/Room Requested: ___________________________
Person in Charge:  _____________________

Phone:  _______________________

Email:
________________________
We will attempt to give you the date requested.  If there is another ministry event previously scheduled please list your second choice for your event below.  Thank you.

2nd Choice Date(s):
____________________

All ministries have first priority and are required to clean the requested location immediately following your event.
Completed by Office Staff

Date Approved:  __________________

Location/Room Assigned: ___________________________

Placed on Master Calendar:  ___________________

Specific Web Info:_________________________

____________________________________
________________________________
Approval Signature



Approval Signature
Building Use Checklist

Please note that you are responsible for the following items after you have used the Reynoldsburg Church of the Nazarene facility

____ vacuum all locations used during your event

____ clean all tables/chairs that were used

____ remove all trash/liter that may have accumulated during the event


____ remove all food from refrigerators – you may not store food

____ return all chairs/tables to the usual setup for the space used

____ check all bathrooms for liter and make sure lights are off

____ turn off all lights
____ lock all doors

____ return key within 24 hours to church office
